COI''TACOBAHO

Obee cobpanue paGoTHIKOB
(mpoTokom oT «31% asrycra 2020 r.
Ne 1)

ITonoskenue o gesirenbHOCTH obmero codpanus paboTHAKOB
MOBY COII c.Kaparaeso

1. O6mee cobpanne PabOTHHKOB SBISETCS KOITErHATBHEM OpraHOM yIpaBlEHUs, B
KOMIIETCHIUIO KOTOPOTO, BXOAHUT IPUHSTHE PCLICHUH 110 CIIEYIOIKIM BOIIpOCaM:

— BHECCHUE IIPC/UIOKEHHUI PYKOBOLUTEO 06pasoBaTebHOd OpraHU3aI|K 110 BOIIPOCAM
COLHANPHO-OKOHOMUYECKNX, (DUHAHCOBBIX M HHEIX YCIOBME Tpyna B 06pa3oBaTenbHOM
OpraHu3anuu;

— BHCCCHHC NPEJIOKEHHS PYKOBOIHUTENO 06Pa30BaTeTbHOMN OpPraHU3alkd O CO3MAHUH
KOMHUTETa (KOMHCCHH) TI0 OXpaHe Tpyna pabOTHHKOB;

T YTBEPXICHHE TIOpANKA [POBENCHHS  TAHOIO FONOCOBaHUA B Ciyyasx,
[IPEAYCMOTPEHHBIX Y CTABOM U HACTOSIIHM [onoxenuewm;

— IPHHATHE PEIICHUS 00 00bIBIEHNH 3a6aCTOBKY 110 MPEATIOKEHHIO IPECTABUTEILHOIO
OpraHa .pabOTHUKOB, paHee YIOIHOMOYEHHOrO Ha Pa3peIlIeHUE KOIEKTUBHOTO TPYIOBOTO
criopa.

2. Obmmee cobpanme paGOTHEKOB 1 (WIH) ero ymonaHOMOYeHHEH IIPENCTaBUTEND BIpPABE
HMPCACTABNATE MHTEPECH PaGOTHHKOB 0GpPa30BATENbHON OpraHu3aluy B OpraHax BJIACTH |
YHPaBICHHS, MPOPCOIO3HBIX M MHBIX OODbETHHEHHSX PabOTHHKOB M MHBIX OpraHM3anEsx Mo
BOTIPOCAM, OTHECEHHBIM VYCTAaBOM M HACTOSIIHM IloMoskeHmeM K KOMIIETEHUHH OOIIero
cobpanus paboTarKkoB. OT IMeHH obpasoBaTenbHOM oprannzaLym obmiee cobpanue paGoTHHKOB
HE BEICTYIIAET.

3. Obmree cobpanme paGoTHHKOB TIPOBOIUTCS HE PeXe OMHOTO pasa B roi. Pemenwme o
CO3BIBE O0IIEro cobpanust pabOTHUKOB, OMHUMO JMPEKTOPA, BIIPABE IIPHHSTD:

— IIPCACTABUTENBHBIN OPTraH PaGOTHUKOB;

— VHUIHMATHBHAS TPyNNa pabOTHHKOB, COCTOSINAS He MEHee gen u3 30 mpoueHTOB
PabOTHHKOB, HMEMOIIUX ITPABO y9acTBOBaTh B 001IeM cobpaHun (kondepennum) paboTHUKOB,

Brineykasanusie opransr u (4ny) NTULA OpEeCTARIIOT PYKOBOITUTEIIO 00Pa30BaTEIBHON
Opranu3amiu OQOPMIIEHHOE B MHCHMEHHOM BHJIC DEIICHHE O CO3BIBE OOIIEro cobpamwms
pabotHukoB. K pemrenmo nomxen Guith TIPUJIOKCH [EPEYEHb BONPOCOB K PACCMOTPEHHEO
ob1ruM cobpanueM paGoTHUKOB.

PykoBomutens o6pazosaTensroi OpraHusamuu o0sg3aH CO3BaTh o0OIIee cobpanue
(koH(pepeHH0) PaGOTHUKOB B CpoK He Gomee 7 (cemMu) paGounx nHEH U CO371aTh HEOOXOUMBIE
YCIOBHA st 3aceniaHuss  oOiero coGpadus paboTHMKOB, ecnm  mepewens BOIIPOCOB,
IPEACTABNAEMBIA K PACCMOTPEHHIO OOIIUM cobpaHmeM— OTHOCHTCS K KOMIETEHIIMN OO0IIero
cobpaHus paboTHHKOB;

— panee He ObLI PacCMOTPEeH OBIIHM coOpaHueM paGOTHHKOB K (umm) BompocH GbuIH
PAacCMOTPEHEI, OTHAKO PEIIEHUS 110 HAM He OLIIH IPUHSTEL

4. Ha ocHOBanuu OyHKTa YcraBa ofmee coGpanne PabOTHUKOB  cuHTaeTCs
COCTOABIIMMCS, €CIM Ha HEM HPHCYTCTBOBAIO GONEe II0IOBHHE] PaboTHHKOB 06pa3zoBaTEbHON
OpraHusalny. B HasmauenHoe Bpems mpencrasuTels MHHIUATOPA CO3BIBa OOIIEro cobpamHwst
PaboTHHUKOB OOBSBIAET HAYANO 3acCCHAHMS H TIPENOCTABIIAET CNIOBO JIMLY, OTBETCTBEHHOMY 3a
PCTHCTPALIAIO y4aCTHHKOB. Ecnu Ha MOMEHT OKOHYAHMS PETHCTpallud KBOPYM He Habpa,
3acenanue obuiero cobpanus paGoOTHHKOB TICPEHOCHTCA HA JPYTYIO JAaTy C HOCTENYIOLIAM



YBCIOMJICHUEM HE IIPHCYTCTBOBABUINX O JaTe, Ha KOTOPYIO IIEPEHECEHO 3acelaHue.
Ilepenecennoe 3acenanue IIPOBOMUTCS IO IMOBECTKE JHA HECOCTOSBIIErOCS 0GIIEro cobpaHus
(KoH(epeHIN) paGOTHHKOB, ee H3MEHEHUE He JIOITyCKaeTCs.

5. ns mpoBemeHWs 3aceqaHms obmero cobpanus paGoTHHKOB n30upaioTest
TIPCACENATENE, CCKPETaph W CYETHAs KOMHCCHS (IIPH HEOOXOMMMOCTH OPOBEJEHUS TaiHOIrO
TOJIOCOBAHHSL) IIPOCTHIM GOJIBIIMHCTBOM [FOJIOCOR IIyT€M OTKPBITOI'O ['OJIOCOBAHHUS.

IIpencenatens oTkpeBaeT u SaKpeIBACT 3acefaHue OOIIEro cobpaHus pPaGoTHUKOR,
IIPCMOCTABIACT CJIOBO €r0 yYaCTHUKAM, BBIHOCHT H4 TIOJOCOBAHMUE BOIIPOCEl ITOBECTKH
3aceNiaHusd, o0ecneunBaeT CoOIoIeH e IopsiIKa YTBEPIKACHUS TPOTOKOJIOB CYETHOH KOMHUCCHHI
(Ipu mpoBeneHnH TaHOrO TOJIOCOBAHHS), HOAKCHIBAET IIPOTOKOI 3aCETAHHS obmtero cobpanus
paboOTHHKOB,

Cexperaps BemeT mpoToKOn sacellatusd, a TaKe mepenady opOPMIIEHHBIX IIPOTOKOJIOB
Ha XpaHcHNe B COOTBETCTBHH C yCTAHOBIIEHHEIMU B 00Pa30BATENbHOM OpraHU3alH{ MTPaBUIAMHI
OpraHM3alyy JEI0NPOU3BOJICTRA.

CdeTHas KOMMCCHS OCYIIECTBISET TOICYET TONOCOB NP IPOBEIEHHU TalHOro
TOTOCOBAHMA II0 BOIPOCAM, YKA3aHHBIM B ITYHKTE 6 HACTOSAIIETO I10I0KEe M.

6. Pemenus obmero cobpanus  paGOTHHKOB  06pa30BATENHHON OpraHu3aIun
TPHHUMAFOTCS IPOCTEIM OONBITMHCTBOM TONOCOB. MCKITIOUeH e COCTABISIOT BOIIPOCHI, PEIIEHUs
[0 KOTOPEIM IIPUHUMAFOTCS Ty TEM IIPOBEAEHHUS TAHHOTO TONOCOBAHMS:

- u3dpanue npeacTaBATENEH PAGOTHHKOB B KOMUCCHIO IO TPYHOBBIM CIIOpaM.

Ilepenada npapa ronoca oMHIM y4acTHHKOM 06IIEro cobpanus Ipyromy 3amperaercs.

7. Pellenus1, IPUHATEIE B XOJIE 3aCeaHUs oburero cobpans paboTHHKOB, buxcupyrorcs
B IIpotokone. IIpoTokon 3acenanns o6mero cobpanus paGOTHHKOB COCTABNSETCS He MO3HEE 5
(maTy) pabouux nHel mocie SaBCPILICHUS 3aCENaHUs B IBYX 3K3EMILIAPAX, IIOITUCHIBAEMBIX €r0
IpefceniatenemM u  cekperapeM. IIpoTOKON COCTaBIAETCS B COOTBETCTBHH C obmumMu
TpeOOBaHUSIMY NIETONPOM3BO/CTBA, YCTAHOBICHHEIMA B 00pasoBaTeNbHOM OpraHm3anyy, C
yKa3aHUEM CIEAYIOIMUX CBEICHMUIM:

— KOJIMYECTBO PabOTHHUKOB, IPHHABIINX Y4ACTHE B 3aCeIaHuM, OTMETKA O COOMIONCHHUH
KBOpYyMa;

— pewnenne oduiero cobpanus;

— COCTaB CYETHOU KOMUCCHUH (TIPH IIPOBENECHUH TaHHOIO TOJIOCOBAHHS);

— KOMHHECTBO TOJIOCOB «3a», «IPOTHBY H «BO3NEPKAICI» II0 KaXIOMy BOIpOCY,
IOCTaBICHHOMY Ha FOTOCOBAHUE;

— KOJMHECTBO HCIIOPICHHBIX OIOMIIETEHEH 10 HTOraM TAfHOTO TOI0COBAHMS;

— KOJIAIECTBO CTPaHUI IPOTOKOJIA MOJICYETA FOTOCOB MPH TAIHOM [OJOCOBAHHML

IIporoxon 3acenarus o61mero cobpaHus MoMMHCHIBACTCS IpPE/ICeIaTelIEM B CEKPETapeEM.
IIpn BEIHECEHHH BOMPOCOB Ha TaifHOE rONOCOBAHHE K IPOTOKONY 3acefanus o0Iero cobpanus
pabOTHHUKOB TIPHMKIABIBAETCS IIPOTOKON TOACYETA TOTIOCOB, IOANUCAHHBIM BCEMH YJIEHAMU
CYETHON KOMUCCHH.

B cnyuae o6napykenus ommbox, HETOYHOCTCH, HEOCTOBEPHOTO H3II0KEHUS DAKTOB B
POTOKONE 3acefanms odIIero cobpanus paGOTHUKOB YIACTHUK (yqacTHukmM) cobpanus BHpage
TpebOBaTh OT Ipe/cenaTeNns ero u3MeHeHns. B CBOO O4epeNb, Ipercenareab 00sI3aH IPUHSTH
MEPBI 110 BHECEHHUIO B IIPOTOKON COOTBETCTBYIOUINX H3MEHEHWH 1 YTOYHEHHUH, a TaK)Ke caearh
COOTBETCTBYIOMIEE COOOIICHWE HA CIEAYIONEM 3aCeHaHu¥ OBIIEro coOpaHus paGOTHHKOB,
BHECH NAHHBIA BOTIPOC B €rO IOBECTKY IHSL.

OpHruHAIE! TTPOTOKOIIOB XPAHATCS B apXUBE 00pa3oBaTeNsHON OpraHu3aImuy,

8. IlpemnoxkeHus pPYKOBOIUTEIIO 00pa3oBaTenbHON OpraHM3aluu 110 BOIIPOCAM,
OTHCCCHHBIM K KOMIIETCHLUHUH OOmero cobpaHmst paGOTHUKOB YCTaBOM u HACTOSIIITUM
Honoxenwem, Moryr mpmHHMaThCH 6e3 IIPOBEACHHUSA 3acelanvs (JIMYHOTO MPHCYTCTBUS
PabOTHUKOB) IyTeM IIPOBEIEHHS 320THOTO TOTOCOBAHUSI (OmIpoCHBIM myTeMm).




Taxoe romocosanue [UPOBOAHUTCS myTeM oOMeHa JOKyMeHTamu IIOCPEICTBOM
ONEKTPOHHOH WM HWHOU  CBs3W, obecrieunBaromedl  ayTEHTUYHOCTS IIepenaBaeMbIX U
IPUHAMAEMBIX COOOIIEHUN U UX JOKYMEHTAIBHOE MIOATBEPXKICHHE.

Iopsmox mpoBemenus 3a09HOTO TOJIOCOBAHMS yTBEPIKIAECTCS Ha 3aceNaHHH OBIIEro
cobpanus pabOTHEKOB, OH JOIIKEH IpeIyCMaTpPHBATE:

— 0043aTeNBbHOCTL COOBIIEnNs BCeM paGoTHUKAM BOMPOCOB, BHIHECEHHEIX Ha 3a049HOE
TOIIOCOBAHHE;

— BO3SMOKHOCTB O3HAKOMJICHHS BCEX pabOTHHKOB 40 Hayaia TOTOCOBAHHSA CO BCEMHU
HEOOX0UMBIMU uHpopMare u MaTepuaiamu;

— BO3MOXHOCTh BHOCHTH NPEMIOKEHHS O BKIIOUEHHH B NEPEYCHL BOIPOCOB,
BBIHECCHHBIX Ha 3209HOE IOJIOCOBAHHUE, JOTIONHHATETbHEIX BOIIPOCOB;

— 00S3aTeBHOCTD COOBIIEHHS BCeM paboTHHKAM 10 Hayana TOIOCOBAHMS U3MEHEHHOH
ITOBECTKH JHS,

— CPOK OKOHYAHHS IIPOLEIYPEI FOOCOBAHMS H IIOBEAEHHS HTOIOR TONOCOBAHHUS,

Pemenune, mpunsroe IYTEM 3a0YHOrO IOJOCOBAaHUS, OQOPMILETCS IPOTOKOIIOM ¢
YKa3aHUEM CIIENYIOIHX CBEICHHIN:

— KONUYECTBO PabOTHUKOB, KOTOPBIM GBIIH PasoCiaHel BOIIPOCHI, TPEOYIOIIHE IPHHSTHS
penieHus;

— KOJIMYECTBO pPabOTHHUKOB, MPUHSIBIIHAX yHJacTUE B 3a0YHOM TIOJIOCOBAHMH, OTMETKA O
COOIIFOIEHNH KBOPYMa,

— KOJIMYCCTBO rOJIOCOB «3a», KIIPOTUBY H BO3AEPKAICTY IO Ka)KZIOMy BOIIPOCY;

— pemenne obuiero coGpaHus paGOTHHUKOB 110 KaXXoMy BoIpocy, Tpebyrommemy
peueHus.

K mporokony mnpuxnamsiBarorcs Bes uHQoOpManus u MaTepHallbl, a TakKXKe MHEIE
JOKYMEHTEI, KacarOLIHecs PElIeHMNS.
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