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MynununajibHoe o0meoGpasoBaTeanH0e OI0KETHOE yIpeKIeHue CpeaHss
o6meoGpasosareabHas mKoJa c.Kaparaeso MyHHUHIIATLHOTO paiiona I'adypuiickuii
paiion Pecny0smku bamkoprocTan (MOBY COIII c.Kaparaeso)

COTI'JTACOBAHO

[IpOTOKOM IEeIarorA9ecKoro CoBeTa
MOBY COIII c.Kaparaeso
(IpoToKoIX 0T  « 7 » l

2000 1. Ne )

Bu6moteka MOBY COIIl c.XKaparaeso pabotaer ¢ 09 : 00  mo 15 : 00 ©es
mepephiBa, BBHIXONHOM JeHB — Cy600Ta,BOCKPECCHBE, CAHWTAPHBIA [OEHb —TIOCIEeIHUN
MOHEIEIBHIK MECS1a, METOMMIECKUN JICHb — TPEThA IIATHAIA MECALA.

1. Iopsiaok moJib30BaHAs GUOIHOTEKOMH

1.1. 3amuck yyammxcsi 00pa3oBaTeIbHOM OpTraHu3alid B 6UOIHOTEKY TTPOU3BOAMTCS 110
CIIMCOYHOMY COCTaBy Kilacca B HHIMBHIYAIbHOM IIOPAIKS, NEJarOrMUecKuX M WHBIX
paGOTHUKOB 00pa30BATEIPHOM OpraHu3alii, pomutenedl (MHBIX 33KOHHBIX IpeacTaBUTENEH)
y4armxcs — 110 IacropTy.

1.2. Tlepeperucrpaiiyis IOMb30BATCIICH OUOTUOTEKY TTPOU3BOIUTCS EKETOIHO.

1.3. JIOKyMEHTOM, IOATBEPKIAIOMUM IIPaBO IOTL30BAHMA OuOTHOTEKOH, SBISETCA
YUTATENBCKAN HOPMYIIAP.

1.4, UpraTensckuil GOpMYIAp GUKCHpYeT NATy BBLAWN HONB30BATEIIO NOKYMEHTOB M3
(onga GUOTHOTEKH U UX BO3BPAIICHHA B OUONMHOTEKY.

2. opaI0K H0/Ib30BAHNS A00HEMEHTOM

2.1. Tlomp30BaTENM UMEIOT IIPABO MOIYYHTEH Ha OM U3 MHOTOTOMHBIX W3anunit He 6omee
IIBYX JOKYMEHTOB OJHOBPEMEHHO.

2.2. MakcuMalbHble CPOKY IOMb30BaHM JOKYMEHTaMU:

* yaeGHUKH, yaieOHbIE TTOCOOHS — yueOHBIA TOM;

« HAy4HO-TIOMYIPHAS, TO3HABATEIBHAS, XYNI0KECTBCHHAA JTUTepaTypa — MecsIl;

* IePHOIMIECKHC H3/[AHNS, H3IAHHUs TOBBIICHHOIO CIIPoca — 15 muew.

2.3. YuacTHUKH 0OPa30BATEILHOIO IIPOLECCa MOTYT MPOAIUTE CPOK [IOJTE30BAHMS
JIOKyMEHTaMH, €CIIA Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBL IPYTHX 10JIb30BATEIIEH.

3. HHopsinok paGoThl B YUTAJILHOM 3aJ1¢
3.1. JIoKyMeHTEI, IpeIHa3HAUCHHBIC JULL paboThl B UHTANBHOM 3aje, Ha JOM HE
BBLIAIOTCS.
3.2, DHIMKIONETHN, CIPABOYHNKH, PEIKHE, TICHHBIC M HMEIOIMECS B C/MHCTBCHHOM

IK3EeMILIIPE JOKYMEHTHI BBLIAXOTCA TOJBKO UIA pa6OTI:I B UMTAJILHOM 3ajiC.

4. Topsok paGoTHI ¢ KOMIBIOTEPOM, PACTIOIOKEHHBIM B OnbIMOTEKE



4.1. PaBoTa ¢ KOMIIBIOTEPOM yUaCTHUKaMH 00pa3s0BaTeNbHOTO IPOHECcCca ITPOU3BOIUTCS
mo rpaduKy, YTBEPKICHHOMY PYKOBOIUTSIIEM o6pazoBaTe/bHOM —OpraHu3alud, # B
IPUCYTCTBUM PabOTHUKA OHOIHOTEKH,

4.2. Paspemaercs paboTa 3a OJHAM NEPCOHATBHBIM KOMIIBIOTEPOM HE Gomee JABYX
YeJI0BEK OJHOBPEMEHHO.

4.3. Tlo BceM BOIPOCAM NOHMCKA WH(pOpMAIUA B COTH MHTEPHET HOMB30BATENE HOMKCH
o6parmaThes K pabOTHHKY OMOITHOTEKH.

4.4. 3ampemaetcs oOpalleHue K IIIaTHBIM PecypcaM CETH WuTepHer.

5. Iloap30BaTe M OHOJINOTEKH HMEI0T IIPABo:

5.1. Tlomywars monHyfo uHOpMANMIO O  COCTABE GubmuoTeunoro  GoHAa,
HH(QOPMAIMOHHBIX PECYPCax U MPENOCTaBIICMbIX 6uONIHOTEKOH ycImyrax.

5.2. TIob30BaTECS CIPABOYHO-0UOIHOTpadICCKAM allNapaToM OHOTHOTEKH.

5.3. Ilomydarh KOHCYIHTAllMOHHYIO IIOMOIIb B IOHMCKE H BLIOOpE WCTOYHHKOB
rHGOPMALH.

5.4, TlomyuaThb BO BPEMEHHOEC IONB30BAHUC HA abOHEMEHTE W B UYUTAILHOM 3aie
HeyaTHBIE W3IaHHUs, ayJMOBH3yaIbHBIE JOKYMEHTRI ¥ IPYTUe NCTOTHUKH HHOOPMALIHH.

5.5. IpouteBaTh CPOK MOITB30BAHMSA TOKYMCHTAMH.

5.6. Tlonydarh TeMaTHUCCKHE, (hakTorpapuIeckue, yTOUHIOMHUE 1 oubnuorpadudecKue
CIIPaBKHU Ha OCHOBE (oHna GUOIHOTEKH.

5.7. TlomyuaTh KOHCYJBTAllHOHHYIO TIOMOIIL B pabore ¢ uHpOpMAauuEH Ha
HETpaIAIMOHHBIX HOCHTENISX TIPU II0Th30BAHMH SJICKTPOHHBIM 1 HHBM 000pyIOBAHHEM.

5.8. Y4acTBOBATH B MEPOIIPHATHSX, IPOBOIAMBIX OUOMHOTEKOH.

5.9. TTonb30BaThesl IUIATHBIME YCIYyTraM¥, IPEeIOoCTaBIICMbIMU OuOIHOTEKOM, COTTIAacHO
ycraBy o6pa3soBaTeNBHON OPTaHW3allEH M IOJIOKCHHIO O IUIATHEIX yCIIyrax, yTBEPXKICHHOMY
pyKoBoauTeIeM 06pa30BaTeIbHOR OpraHi3aiH.

5.10. O6pamarbcs Ul pa3peHICHUS KOHQIIMKTHOA CHTyallud K PYKOBOAHMTEIIO
06pa3oBaTenbHOM OpraHu3alki.

6. Tlo1b30BaTE N OMOJIHOTEKH 00A3aHbI:

6.1. CobmroaTh paBuia IOIb30BaHUI OnbIUOTEKOM.

6.2. BepeXHO OTHOCHUTBCS K IPOM3BENCHHMAM TICHATH (He BRIpLIBATH U HE 3arubarhb
CTpaHHIB], He JeNaTh B KHHIaX 10 4epKUBAHHUH, [IOMETOK), HHBIM JIOKyMEHTaM Ha Pa3IHIHBIX
HOCHTEIIX, 000pyI0BaHHIO, HHBEHTAPIO.

6.3. TlommepxuBaTh MOPSIOK DACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JIOCTYTIE
GUOIMOTEKH, PACTIONOKEHUS KapTOYeK B KaTajlorax i KapToTeKax.

6.4. Tlomb30BaThCS TEHHBIME M CIPABOYHBIMM JTOKYMEHTAMM TOJBKO B IIOMEIICHHN
OUOTHOTEKH.

6.5. Ilpn monydeHWH JOKYMEHTOB yGeauThCS B OTCYICTBMH JAe(eKToB, a NpH HX
o6HapyXeHuH TPOUHGOPMHUPOBATH 06 oToM paboTHuka OubmHOTEKH. OTBETCTBEHHOCTL 34
o6Hapy/KeHHBIE Te(EKTHI B CIABAEMBIX JOKYMEHTAX HECET MTOCIIEIHUM TTOIIE30BATENTh.

6.6. PacIicHBATLCS B YATATEIHCKOM QOPMYIIApE 38 KaXIbIH [OJTyYEHHBIH TOKYMCHT.

6.7. Bo3Bpamarh u3/aHus B OMONHOTEKY B yCTAHOBICHHEIC CPOKH.

6.8. 3aMeHATh [OKyMEHTHI OWOIMOTEKM B Cilyyae HX YTparel WIH IOPId MM
PABHOIICHHBIMU JTHO0 KOMIIEHCHPOBATh ymep6 B pasMepe, YCTaHOBICHHOM IpaBUIAMU
TOJIE30BaHUA OHOTHOTEKOM.

6.9. BosppamaTb H3JaHUS [0 HCTECYCHUH CPOKa obyuenust wnm pabOTBl B
06pa3oBaTeIbHOM OpraHU3alkH.

7. IlpaBa u 00s13aHHOCTH OHOIHOTEKH



7.1. bBubmuoTeka B CBOeH JEATEIBHOCTH OOECIEYMBAET pPEalM3allMi0  IIpaB
IONIB30BATeNel, yCTaHOBJIEHHBIX pa3feroM 5 HacTosmux [Ipasui.

7.2. bubnuoreka OOGCIy)XHBaeT IONB30BaTENeH B COOTBeTCTBMH C IlomokeHHeM O
oubnuoteke u HactoswMu [IpaBriamu.

7.3. bubnuoTexa obs3ana:

* pHGOPMHpOBATH ITONE30BaTENell 000 BCeX BHIAX IPEIOCTABIAEMBIX OHOIMOTEKOH
YCIIyT,

¢ 0OECTIEYNTh IONIB30BATESM BO3MOKHOCTD II0JTb30BaHUs BceMU GoHIaMu OHOIIHOTEKH;

e 00ecIeYnTh BEICOKYIO KYIBTYpY OOCITYKMBaHUSA: OKa3bIBATh [IONIE30BATE/IAM IIOMOIIE B
BEIOOpE HEOOXOIMMBIX TMPOHM3BEACHUN II€YaTH M JPYTMX MAaTepuajoB, IIPOBOMAS YCTHBIC
KOHCYJIBTAIlUM, IIPENOCTABNsAs B WX IMOJB30BAHWE KATAIOTM, KAapTOTEKH M HHBIE (OPMEI
uH(pOPMUPOBAHHKS, OpPraHuW3ys KHYDKHBIC BBICTaBKM, Oubmuorpapudeckue o0030pel, [HU
HHQOPMALIMH U IPYTHE MEPOIIPUITHS;

* OCYWIECTBISITH IOCTOSIHHBIM KOHTPOJB 32 BO3BPALICHHEM B OMOIMOTEKY BBIIAHHBIX
KHHT, IPYTHX MaTEepUaoB;

* co3maBaTh ¥ MOJUIEPKHMBATL B OHOIMOTEKE KOMGMOPTHBIE YCIOBHMSA IS PabOTHI
MOJIb30BATEINIEH.

7.4. BubnuoTeka BIpaBe NPUMEHITH INITPa(pHBIE CAHKIWKA K IIOTH30BATENIIM, HE
BO3BPATHBIINM JIUTEPATYPY.

8. OTBEeTCTBEHHOCTD M0JIL30BaTe el 0HOJInoTEKH

8.1. Bo3melrerue mosp3oBaTesiMu yinepba jomyckaeTcs B hopMe 3aMEHBI YTEPSHHOTO
JOKYMEHTa PaBHOIEHHBIM OO IyTeM EHEKHOM KomIueHcanuu. [Ipu mpueme OEHEr OT
TONB30BaTeNell B3aMeH yTEPAHHBIX KHUT WM JPYTUX IOKYMEHTOB COCTABJIETCS TPHXOIHBIA
OpIiep U IIOJIB30BATENIO BELIACTCS KBUTAHIMS yCTaHOBIEHHOTO 00pasia.

8.2. Ilpu BO3MEIIEHWH MONB30BATENIEM yIIep0a CTOMMOCTh YTPaYE€HHBIX JIOKYMEHTOB
YCTaHABIMBAETCS SKCIEPTHOM KOMMCCHEH IO OIEHKE MOKYMEHTOB, HA3HAYCHHOM IPHKA30M
PYKOBOUTENS 00pa3oBaTeIbHOM OpraHu3alny.
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